BCHS Business and Information Technology Department
Classroom Rules and Guidelines - Room A017
Mrs. Jane K. McMullen
CLASSROOM BEHAVIORAL EXPECTATIONS
1. Be in classroom when bell rings.
2. Respect administration, faculty and staff at all times.

3. Respect the learning environment (do not be disruptive, etc.)

4. Operate equipment only after receiving approval from the instructor.

5. Have necessary materials to complete tasks (writing tools, text, paper, assignments).

6. Follow directions the first time given.

7. Keep work area neat and organized at all times.  (Backpacks are to be placed on table beside door for computer classes.)  
8. Pick up all trash and deposit it in the proper container.
9. Keep hands, feet, objects and unnecessary comments to yourself.  (Be courteous at all times.)

10. NO food or drinks are allowed near the computers at any time and are allowed only in the room with approval from the instructor.

11. NO instant messenger, restricted sites, chat rooms, personal e-mail or streaming of any type is permitted.  All computer privileges will be terminated if attempting to or by-pass the proxy.
12.  Cell phones are not permitted. 
13. IPods may only be used to listen to music with the instructor’s permission.  NO internet or texting is permitted.
CONSEQUENCES

See student code of conduct in Student Handbook.
GRADING SCALE






SEMESTER GRADES
          100 – 94      A





Term Grade


40%


     93 – 86
  B




Term Grade


40%

     85 – 78
  C




Mid-Term or Final Exam

20%

     77 – 70      D
TERM GRADES

Keyboarding Applications (18 wks) 
Class Work/Homework


50%

Tests/Quizzes



25%

Projects and/or Timed Writings

15%
Daily Participation


10%
Word Processing (18 wks)

Class Work/Homework

50%

Projects and/or Timed Writings

20%

Tests/Quizzes



20% 

Daily Participation


10%
Management/Marketing (18 wks each)

Class Work



40%

Homework



25%

Tests/Quizzes/Projects


25%
Daily Participation


10%
Accounting I (36 wks)
Class Work



40%

Homework



20%

Tests/Quizzes



30%
Daily Participation


10%
Adv. Accounting (36 wks)


Class Work/Homework


65%

Tests/Quizzes/Projects


25%

Daily Participation


10%

